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3rd year placement commencing Wednesday 30th January 2019 and concluding Thursday 6th June 2019
70 day student placement attendance plus University Integration Seminars

We invite you to participate as a Field Educator (supervisor) to Level 3 Social Work students in our Field Education program.
Level 3 Placement student will commence in agencies on Wednesday 30th January 2019 and conclude on 6th of June 2019. The placement is of 70 days duration and is undertaken part time (Monday-Thursday) for the whole placement. This is to allow students to attend university on Fridays throughout Semester 1 to participate in compulsory Integration Seminars and the co-requisite course SOCW3009 - Ethics and Reflective Practice. 
Prior to their Level 3 placement, students will have completed prerequisite courses in rethinking the social, lifespan, health & resilience, social policy, social research, social work with sole clients & groups, social work with sole clients & families, community work, culture, identity and diversity and Aboriginal people and diversity. 
We are seeking a wide range of placements for approximately 100 students, particularly involving a mix of tasks and methods to ensure that students have the greatest range of learning opportunities across their two placement experiences. It will be helpful if you are able to offer a mixture of methods e.g. by including some project work along with direct work with clients. Key areas of learning for our students include case work, counselling, group work, social research, social policy and community work.

What does being a Field Educator entail?
Field Educators facilitate student learning by organising suitable tasks, providing guidance and feedback to students during regular supervision sessions and assessing student learning.
Field Educator core responsibilities are to:
· Provide students with one-hour formal supervision per week and informal supervision as needed.
· Assist the student to complete three assessment tasks (Placement Learning Contract, Mid Placement Report and End Placement Report).
· Recommend a final grade (Satisfactory/Fail) to the University.
It is preferable for at least one supervisor to hold a Bachelor of Social Work qualification recognised by the AASW and have two or more years of experience. If this is not possible, we may be able to provide professional supervision.

How do we support you as a Field Educator?
There will be active support for Field Educators involved in the placement. This will include:
· A two-hour pre-placement Field Educator Seminar which will address: planning tasks and learning; the contract; supervision skills and course content.
· A phone conference with the Liaison Tutor to make a time for the mid-placement visit and discuss the progress of the placement.
· A two-hour Field Educators "progress" Seminar in August to discuss student learning and assessment.
· Written guidelines and assessment criteria for the placement will be supplied upon allocation of your student(s).
· A Mid-Placement Liaison Visit from the University Liaison Tutor. Additional visits may be negotiated if the placement warrants this.
· A phone conference with the Liaison Tutor in the final week of placement to discuss the outcomes of the placement and facilitate feedback about placement processes. 


Offer Process & Important Information
To offer a placement for a student or students:
1. Please complete the form below and return it to our Administrative Assistant for Work Integrated Learning, at socialwork@unsw.edu.au
2. We will e-mail you confirming that we have received your completed placement offer form.
Based on the information you have supplied and the information which students have given us regarding their educational needs, learning goals, interests and abilities, we will allocate a student(s) to you.
3. The allocated student(s) will contact you in early November to arrange a pre-placement visit during the month at a time convenient to you. The purpose of this visit is for you to assess the suitability of the student for the placement, to support the exchange of information and the students to introduce themselves to you, and for you both to exchange information prior to placement. We would appreciate it if you can offer the student(s) an interview time as promptly as possible to assist with the confirmation process. Please provide us with feedback about this interview in order for us then to confirm the placement.
By early December, we will, in writing, confirm the student(s) who are allocated to your agency, and send insurance and other relevant documentation.

Please note:
· All UNSW students now complete a Bachelor of Social Work with Honours Program. 
· All students have applied for and obtained a National Police Clearance (Federal Criminal Record Check) and the new Working with Children Check Number by commencement of placement.
· Students undertaking placement are covered by the University’s Insurance Indemnity Policy and Student Accident Insurance for all placement tasks. Please note that any agency taking a student on field placement is required to provide workplace orientation & WHS orientation (including high risk emergency situations) and opportunity for workplace debriefing with the Field Educator.
· Students cannot use their own vehicles for placement tasks as this is not covered by University Insurance. If this is an issue for your agency please contact the Field Education Office immediately.
· Students have been informed of the need to register with NSW Health ClinConnect and participate in a Bulk Compliance Checking Day in order to be eligible to do a NSW Health funded facility placement. Please note that this offer form is an accompanying document for NSW Health placements already registered on Clinconnect.
· Please note that this offer form does not supersede agency processes for centrally planning and facilitating placements but informs agency processes and supports placement matching.

For more information on UNSW Field Education policies and procedures, please see our Field Education Manual at https://socialsciences.arts.unsw.edu.au/media/SOSSFile/Social_Work_Honours_Placement_Manual_2017.pdf .
We hope that many of you are able to offer a placement this year and we look forward to a productive working relationship with you.

Eileen van Dijk 	Dalia Pisk
Senior WIL Placement Officer (Social Work) 	WIL Administrator (Social Work)
(02) 9385 1831 e.vandijk@unsw.edu.au	(02) 9385 1838 d.pisk@unsw.edu.au 


Social Work Level 3 2019 Placement
Agency Placement Offer Form

Agency details
	Agency name:
	     

	Street address:
	     

	Street suburb:
	     
	Street postcode:
	     

	Postal address:
	     

	Postal suburb:
	     
	Postal postcode:
	     

	Telephone:
	     
	Fax:
	     

	Description of agency:
	     

	Number of students you would like to offer a placement to:
	     



Field Educator 1
	Name
	     

	Role in agency:
	     

	Qualification:
	     

	Phone & e-mail:
	     

	Is this to be the first social work student that you have supervised?
	|_|  no     |_|  yes

	Have you undertaken any social work supervision training? If so, what course(s) have you completed?
	|_|  no     |_|  yes, details:      

	If applicable, do you have more than 2 years post graduate social work experience
	 |_|  no     |_|  yes, details:      



Field Educator 2 (if applicable)
	Name
	     

	Role in agency:
	     

	Qualification
	     

	Phone & e-mail:
	     

	Is this to be the first social work student that you have supervised?
	|_|  yes     |_|  no

	Have you undertaken any social work supervision training? If so, what course(s) have you completed?
	|_|  no     |_|  yes, details:      

	If applicable, more than 2 years social work experience
	 |_|  no     |_|  yes, details:      



Placement details
	Student tasks (please be as specific as possible):
	     

	Special requirements of student(s) / additional information:
	e.g. Languages spoken, age of student, drivers licence and type of licence required
     



If your circumstances change after submitting this form and you are no longer able to accept a student on placement or there is a change in Field Educator, please contact the Field Education Office immediately.


Signature Field Educator(s)
	Printed Name:
	     

	Signature(s) (electronic or hand-sign):
	     
	Date:
	     



  Please complete the form and return it to the Work Integrated Learning Unit at socialwork@unsw.edu.au  

  Please contact social work staff in the Work Integrated Learning Unit regarding queries about your offer. 
	


Eileen van Dijk
Senior Placement Officer (Social Work)
Morven Brown Building, Room LG9
e.vandijk@unsw.edu.au, 9385 1831
	


Dalia Pisk 
WIL Administrator (Social Work)
Morven Brown Building, Room LG9, 
d.pisk@unsw.edu.au , 9385 1838
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